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FEATURES 




Your RadioShack 12K Electronic Organiz- 
er is a pocket-size data organizer that is 
great for the person on the go, combining a 
phone directory, alarm clock, schedule 
alarm, calculator, and more in one com- 
pact, easy-to-use package. 

Its other features include: 

12K Memory — gives you ample space 
for storing phone numbers and schedules. 
Your organizer has space for up to 449 
phone directory records, or 231 schedule 
alarm records, or 289 memo records. 

3-Row Display — lets you easily view 
stored information. 



© 2000 Tandy Corporation. 

All Rights Reserved. 
RadioShack is a registered trademark 
used by Tandy Corporation. 
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Auto Tone Dialer — automatically dials 
telephone numbers stored in the phone di- 
rectory, or lets you manually dial a number 
using a touch-tone telephone. 

Phone Directory — lets you store contact 
names and numbers. 

Schedule Alarms — helps you control 
your busy schedule by reminding you of 
meetings and other important events. 

Memo File — puts important information 
at your fingertips. 

Currency Converter — makes it easy to 
convert between US dollars and three oth- 



er currencies. 
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Web Site Directory — lets you store im- 
portant information (including e-mail ad- 
dresses, web sites, and notes) about your 
contacts. 



Timer — sounds an alarm at the end of a 
set time, or lets you measure the length of 
an event (such as a race). 

World Time — shows you the current time 
in 32 cities around the world. 


Daily Alarm — sounds each day at a set 
time. 


4-Digit Security Code — prevents unau- 
thorized access to information. 


12-Digit Calculator — performs standard 
arithmetic and memory calculations. 
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Important: Tandy Corporation assumes 
no responsibility for any loss or claims that 
might arise through use of this organizer or 
for damages incurred as a result of infor- 
mation loss due to malfunctions, repairs, 
battery replacement, or misuse. You 
should maintain physical records of impor- 
tant information to protect against such 
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PREPARATION 




REMOVING THE BATTERY 
INSULATION SLIP 

Before you can use your organizer, you 
must remove the protective insulation strip 
from the battery compartment. To remove 
the strip, grasp its end and gently pull it 
out. 


OPENING THE COVER 

The organizer’s keys are protected by a 
cover. Gently press the indentation on the 
front of the cover, then lift open the cover. 
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A QUICK LOOK AT THE 
ORGANIZER 


Phone Directory/ 
Bookmark 

ON/OFFv \ P'AL 
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Directional Controls i , ► , , and ▼ — 

search forward and backward through 
records, and move the cursor within 
records. 
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Mode Keys (TIME SI, ®, SCHED □!, and 
so on) — help you organize information 
into categories (such as phone records 
and schedule records). 

TIME SI — keeps track of home time as 
well as time in 31 other world cities, 
i (timer) — lets you set a timer or stop- 
watch. 

BOOKMARK @ — organizes contact 
phone records and e-mail addresses. 
iS” (memo) — stores information. 

S (lock) (SEARCH) — protects telephone 
and schedule records; searches records. 
SCHED (schedule) — sets appointment 
times and reminders. 

II (calculator) (AC) — performs basic and 
memory calculations; clears an entry. 

C/CE (DEL) — clears a calculator entry; de- 
letes a record. 
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EDIT — allows you to update information in 
various records. 

Memory Keys (MR, MC, M-, M+) — let you 
perform multi-step calculations easily. 

DST (D) — turns Daylight Saving Time on 
and off; enters the letter D. 

+, X, T, = — press to perform the indicat- 
ed mathematical operation. 

ENTER — press to store information. 

12/24 (4) — toggles between 12 - and 24 - 
hour time formats; enters the number 4 . 
SPACE — press to enter a space in a field 
or to enter a pause in a telephone number. 
START/STOP — press to start and stop the 
timer. 

EX1 , EX2, EX3 — stores exchange rates for 
currency conversion. 
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OPERATION 



TURNING THE ORGANIZER 
ON AND OFF 

Press ON/OFF to turn on the organizer. 
Hold down ON/OFF to turn off the organiz- 
er. 




Note: To conserve battery power, the or- 
ganizer automatically turns off if you do not 
press a key for about 7 minutes. 



TURNING THE KEY TONE ON 
AND OFF 

Your organizer is preset to sound a tone 
each time you press a key. J' appears 
when the key tone is on. 


12 
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Note: The organizer must be in the home 
time mode to turn the key tone on and off. 

To turn off the key tone, press (N). A 
beep sounds and disappears. 

To turn the key tone back on, press 
reappears. 

SETTING THE HOME TIME 

1 . Repeatedly press TIME until the day 
and time display appears. 

2. Repeatedly press and ▼ until the 
desired city's initials appear. Refer to 
the chart in “Viewing the World Time” 
on Page 16. 
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3. Press ENTER to select the home city. 

• appears next to the city initials. 

4. Press EDIT. The first digit in the month 
flashes. 

5. Press ^ or ► to move to the digit you 
want to change, then use the number 
keys to enter the month, day, year, 
hour, and minute. 

Notes: 

• If you make a mistake, press 
^ or ► to move forward or back- 
ward to the digit you want to 
change, then enter the correct digit. 

• If you are using the 12-hour format, 
press AM/PM (M) to set the time to 
AM or PM. A or P appears. 

6. Press ENTER to store the setting. 
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Notes: 

• If the information you enter is invalid 
(for example, you enter 15 for the 
month), INPUT ERROR appears 
briefly and the first digit of the month 
flashes after you press ENTER. 
Press ^ or ► to move forward or 
backward to the digit you want to 
change, re-enter the correct digit, then 
press ENTER again. 

• After you store the setting in Step 4, 
you can press 12/24 (4) to toggle 
between the 12- and 24-hour formats. 

• Press SPACE to toggle between the 
day/month and the month/day views. 
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VIEWING THE WORLD TIME 

Once you set your home time, you can 
view the time in 32 cities around the world. 



Cities 

Initials 

Cities 

Initials 

London 

LON 

Hong Kong 

HKG 

Paris 

PAR 

Singapore 

SIN 

Berlin 

BER 

Tokyo 

TYO 

Rome 

ROM 

Adelaide 

ADL 

Helsinki 

HEL 

Sydney 

SYD 

Cairo 

CAI 

Noumea 

NOU 

Moscow 

MOW 

Wellington 

WLG 

Riyadh 

RUH 

Honolulu 

HNL 
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Cities 

initiais 

Anchorage 

ANC 

Los 

Angeles 

LAX 

Denver 

DEN 

Chicago 

CHi 

New York 

NYC 

Toronto 

YYZ 

Caracas 

CCS 

Rio De 
Janeiro 

RIO 
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Follow these steps to view the time in one 
of the listed cities. 

1. Press TIME Si. The date and time 
appear with # next to the city initials. 

2. Repeatedly press -^or^ until the 
desired city's initials appear. 

3. Press DST (D) to turn Daylight Saving 
Time on or off, if necessary. 

4. Press SPACE to return to the home 
time display. 
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ENTERING/USING DATA 





You enter data in each mode (®, SCHED 
ra, and BOOKMARK modes) in the 
same way. 

1 . Press the desired mode key. The per- 
centage of memory left, the name of 
the mode, and other directory prompts 
appear. 

2. Use the letter and number keys to 
enter the desired information for each 
field. 

• Since records are stored in alpha- 
betical order, we recommend you 
enter a contact’s last name first. 

• Press SPACE to enter a space or to 
enter a pause in a phone or fax 
number. 

• Press * (A) or # (S) to enter an 
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asterisk or pound sign in a tele- 
phone number. (0 or I appears.) 

• If you make an incorrect entry, 
press ^ or ► to move to the char- 
acter you want to change, then type 
the correct character. 

• Repeatedly press SYM to select a 
symbol. To enter the symbol, 
press ► . 

• Press - (I) to enter a dash between 
numbers. 

3. Press or^ to move between fields. 

After you enter the date and time for a 
schedule alarm, repeatedly press to 
move to the reminder field. (You must 
enter a reminder to store the record.) 

4. Press ENTER to store the record. 


20 
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Press TIME Ki to return to the date and 
time display, if desired. 

Note: If not enough space is available for 
the record you have entered, FULL ap- 
pears. Delete phone records, schedule 
alarms, memo records, or web site ad- 
dresses to free additional space. 


TYPES OF RECORDS 

Phone Directory Records 

You can store up to 449 telephone 
records. You can store a name (up to 48 
characters) and two telephone numbers 
(up to 56 digits each) for each of your con- 
tacts, and use the auto-dial feature to dial 
either number automatically. (See “Auto 
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Dialing” on Page 34.) Be sure to enter a 
space in the telephone number where a 
pause should be if you want to use the 
auto-dial or redial features. 




Web Site Directory Records 

You can store a name (up to 48 charac- 
ters), a web site or an e-mail address (up 
to 48 characters), and a note (up to 48 
characters) for each of your contacts. Re- 
peatedly press BOOKMARK until ap- 
pears. 


Memo Records 

You can use the organizer to store a note 
or reminder (up to 48 characters) so you 
can refer to it later. 
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Schedule Alarms 

For each schedule alarm, you can enter a 
message of up to 48 characters. At the set 
alarm time, the alarm sounds for 30 sec- 
onds and your stored message appears. 

If the organizer is off at the alarm time, the 
organizer turns on, sounds the alarm, and 
displays the alarm message. 

Repeatedly press to turn the alarm on 
or off. ► appears when the alarm is set to 
sound. 



To silence the alarm, press any key. 

Note: Because pressing any key turns off 
the alarm, the alarm might not sound if you 
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are entering information precisely at the 
alarm time. 


RECALLING A RECORD 

You can recall a record either by scrolling 
or by entering the first few letters of the 

1. Press the desired mode key (®, for 
example) until the desired directory 
prompt appears. 

2. Press -^or^ to scroll through the 
names. 

Or, type the first few characters of the 
desired contact's name and press 
SEARCH. The first record that begins 




first field. 




with the characters you entered 
appears. 

Note: If no matching record is found, 
NOT FOUND appears briefly. 

3. To recall another record, repeat Steps 
1 and 2. 

EDITING A RECORD 

1 . Recall the record you want to edit. 

2. Press EDIT. A flashing cursor appears 
on the first character of the record. 

3. Press i or ► to move the cursor to 
the character you want to edit. 

To change a character, simply enter 
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To add a character, press INS, enter 
the desired character(s), and press 
INS again. 

To enter a space in place of a charac- 
ter, press SPACE. 

To delete a character, press DEL. 

4. To store the edited record, press EN- 
TER. 

5. Repeat Steps 1-3 to edit additional 
records or press a mode key to exit. 



DELETING A RECORD 

1 . Recall the record you want to delete. 

2. Press DEL. DEL? appears. 

3. To delete the record, press Y; other- 
wise, press any other key. 
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USING THE DAILY 
ALARM 


You can set the organizer to sound an 
alarm every day at a preset time. 




When the daily alarm is turned on, a tone 
sounds for about 30 seconds at the set 
time and <"•) flashes. 

If the organizer is off at the alarm time, the 
organizer turns on and sounds the alarm. 

Press any key to silence the alarm. 

Note: Because pressing any key turns off 
the alarm, the alarm might not sound if you 
are entering information precisely at the 
alarm time. 
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SETTING THE DAILY ALARM 

1 . Repeatedly press TIME B until ALARM 
appears. 

2. Press EDIT. The first hour digit flashes. 

3. Use the number keys to enter the 
alarm hour and minute digits. 

Notes: 

• If you make a mistake, 
press < or ► to move forward or 
backward to the digit you want to 
change, then enter the correct digit. 

• If you are using the 12-hour time 
format, press AM/PM to set the 
alarm time to AM or PM. A or P 
appears. 
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4. Press ENTER to store the alarm time 
setting. appears and the alarm is 
set to sound. 

To return to the current date and time dis- 
play, press TIME M. 




TURNING THE DAILY ALARM 
ON/OFF 

Repeatedly press TIME H until ALARM ap- 
pears, then repeatedly press to turn the 
alarm on or off. ('•’) appears when the 
alarm is set to sound. 



Note: Turning the daily alarm on or off 
does not affect the schedule alarms. 
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USING THE TIMER 




You can set the organizer to count up like 
a stopwatch, which lets you measure the 
length of an event. You can also use the 
organizer to count down so an alarm 
sounds at the end of a set time. The timer 
can count up or down for up to 99 hours, 
59 minutes, and 59 seconds. 


SETTING THE STOPWATCH 

1. Press i. COUNT UP and 00 00 00 
appear. (If COUNT DOWN appears, 
press UP.) 

2. Press START/STOP. The timer begins 
counting up, and the display shows 
the elapsed time in hours, minutes, 
and seconds. 
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3. To stop the count, press START/STOP. 
To continue the count, press START/ 
STOP again. 

To reset the timer, press START/STOP then 
C/CE. 





USING THE COUNT DOWN/ 
UP TIMER 

1. Press E. COUNT UP and 00 00 00 
appear. 

2. Press DN. COUNT DOWN appears. 

3. Press EDIT. The cursor and the first 
hour digit flash. 

4. Use the number keys to enter the 
number of hours and minutes you 
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want the timer to run before the alarm 
sounds. 

5. Press ENTER to store the displayed 
time. 

6. Press START/STOP. The timer begins 
counting down, and the display shows 
the remaining time. When the dis- 
played time reaches 00 00 00, an 
alarm sounds for about 30 seconds. 

Notes: 

• To temporarily stop the countdown, 
press START/STOP. To continue the 
countdown, press START/STOP again. 

• To reset the timer to the previous 
countdown time (or 00 00 00, if no 
countdown time was set), press 
START/STOP, then press C/CE. 



32 





• If the organizer is off at the alarm time, 
the organizer turns on and sounds the 
alarm. To silence the alarm, press any 
key. 


• To count up after counting down, 
press START/STOP then UP. 
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USING THE PHONE 
DIALER 


If you have touch-tone telephone service, 
the organizer can dial a phone number 
stored in any phone directory record for 
you, or you can use it to manually dial any 
number you want. 



AUTO DIALING 

1 . Recall the phone directory record con- 
taining the number you want to dial. 
Repeatedly press ENTER to select 
which phone number you want to dial. 
An arrow appears next to the number 
you selected. 

2. Hold the organizer's speaker (on the 
back of the organizer) firmly against 
the telephone receiver's mouthpiece. 
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3. Press DIAL. Hold the 
organizer in place 
until dialing is com- 
plete and MANUAL 
DIAL appears. 

Note: If you are calling a 
computer-based phone 
system, you can access 
the desired services by 
pressing the corresponding numbers on 
the organizer when MANUAL DIAL ap- 
pears. 

To call another number, press DIAL. DIAL 
NO appears. Enter the number and press 
ENTER. The dialer stores the number in re- 
dial memory and dials the number. 
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REDIAL 

Your organizer automatically saves the 
last 10 phone numbers you dialed. Follow 
these steps to redial any of these num- 
bers. 

1. Press REDIAL. REDIAL and the last 
two dialed phone numbers appear. 

2. Press or^ to scroll through the last 
10 phone numbers you dialed to find 
the desired number. 

3. Hold the organizer's speaker firmly 
against the telephone receiver's 
mouthpiece. 

4. Press DIAL to dial the selected num- 
ber. 
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USING THE 
CALCULATOR 


You can use the organizer to perform ba- 
sic calculations as you would any other 
calculator. 




Press I. CALC and 0 appear. Press the 
keys in the order they appear in the arith- 
metic operation. 

Notes: 

• Press C/CE to cancel an entry. 

• If the result of a calculation is more 
than 12 digits long, or if you divide any 
number by 0, E (Error) appears. Press 
C/CE to clear the error. 
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MEMORY CALCULATIONS 

Press K. CALC and 0 appear. Press MC to 
clear the memory. 


Press M+ to add the result of a calculation 
to the value in memory. 




Press M- to subtract the result of a calcula- 
tion from the value in memory. 


Press MR to recall the value in memory. 


For example: 


You Press 

You See 

4 X 5 = M+ 

20. 

28 + 2 = M+ 

30. 
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You Press 

You See 

7 - 2 = M- 

5. 

75 - 5 = M+ 

15. 

MR 

60. 


Note: M appears when memory is stored. 

CURRENCY CONVERSION 
CALCULATIONS 

You can use the organizer to convert be- 
tween US dollars and three other curren- 
cies. 

Setting the Exchange Rates 

1. Press 1 , then press EX1, EX2, or EX3. 
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2. Press EDIT. 1 (or the previously set 
value) appears and flashes. 

3. Enter the desired exchange rate and 
press ENTER to store the rate in mem- 
ory. 





For example, if the exchange between En- 
glish pounds and American dollars is 1.5 
dollars for every pound, enter 1.5. 

Converting Currency 

1 . Press I. CALC and 0 appear. 

2. Press EX1, EX2, or EX3 (to use the 
desired exchange rate). 

3. Enter the amount to be converted. 

4. To convert from US dollars to another 
currency, press i . 
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To convert from another currency to 
US dollars, press ► . 

Using the previous exchange rate 
example of 1 . 5 , press EX1 to access 
the desired exchange rate. Then enter 
$ 1 50 . 00 . To convert this amount of US 
dollars into English pounds, press i . 
The result, 100 . , appears. 

To convert the same amount of 
pounds into US dollars, press ► . The 
result, 150., appears. 
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USING A SECURITY 
CODE 


You can set a security code to protect the 
information you store in the organizer from 
unauthorized access. Follow these steps 
to set a 4-digit code. 

Note: Make sure you choose a code you 
can remember. If you forget the code, you 
must reset the organizer, which deletes all 
stored information. See “Resetting the Or- 
ganizer” on Page 45. 

1 . Press TIME is then S. LOCK appears. 

2. Enter any 4 characters, except 0000. 
(0000 is the preset code to cancel the 
security code.) 

3. Press ENTER. STORED appears. 
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To unlock the organizer, enter the 4-digit 
security code. The organizer automatically 
locks itself when it turns off. 


If you forget your security code, see “Re- 
setting the Organizer” on Page 45. 

To cancel the security code at any time, 
press TIME then G. LOCKED appears. 
Enter the 4-digit security code so LOCK 
appears. Enter 0000 and press ENTER. 
STORED appears briefly and the security 
code is cancelled. 
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CARE 



To enjoy your 12K Electronic Organizer for 
a long time: 

• Keep the organizer dry. If it gets wet, 
wipe it dry immediately. 

• Use and store the organizer only in 
normal temperature environments. 

• Handle the organizer gently and care- 
fully. Do not drop it. 

• Keep the organizer away from dust 
and dirt. 

• Wipe the organizer with a damp cloth 
occasionally to keep it looking new. 







Modifying or tampering with the organiz- 
er’s internal components can cause a mal- 
function and might invalidate its warranty. 
If your organizer Is not performing as It 
should, take It to your local RadioShack 
store for assistance. 


RESETTING THE 
ORGANIZER 

If your organizer is exposed to a strong 
static electrical charge, the organizer might 
lock up or the display might dim. If this 
happens, or if you forget your security 
code, reset the organizer. 


Important: Resetting the organizer de- 
letes all stored information. 
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Use a pointed object (such as a straight- 
ened paper clip) to press RESET on the 
back of the organizer. RESET? appears. 

To reset the organizer and clear all memo- 
ry, press ENTER. Otherwise, press any 
other key. 

Reset the key tone, current date and time, 
and daily alarm time settings, as neces- 
sary. 






REPLACING THE BATTERIES 

The organizer comes with two 3V CR2032 
type batteries for main and backup power. 
When the display dims or the organizer 
stops working properly, replace both bat- 
teries. For the best performance and long- 
est life, we recommend RadioShack 
batteries. 

Warnings: 

• Dispose of old batteries promptly and 
properly. Do not burn or bury them. 

• Keep button-cell batteries away from 
children. Swallowing a button-cell bat- 
tery can be fatal. 









65-784. fm Page 48 Friday, January 21, 2000 12:27 PM 



Cautions: 

• Use only fresh batteries of the re- 
quired size and recommended type. 

• Do not mix old and new batteries, dif- 
ferent types of batteries (standard, 
alkaline, or rechargeable), or recharge- 
able batteries of different capacities. 

Follow these steps to replace the batteries. 

Caution: To prevent memory loss, keep 
the backup battery installed while replac- 
ing the main battery. 

1 . Turn off the organizer, if necessary. 

2. Slide the battery compartment cover 
in the direction of the arrow to remove 
it. 
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3. Remove and replace one battery at a 
time with their positive sides (+) facing 
up. 


Do not place a battery here. 
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